
 

REQUEST FOR A COMPUTER or TOOLS 

LBCC does not have a computer loan program or funds to allocate for the purchase of tools.  The steps listed 
below will guide you through the process of requesting reallocation of your Federal Direct Loans for these 
requests.   

1) You are requesting a computer because you are not able to use the LBCC lab or library. 
2) You understand that we will use your existing Federal Loans to grant this request (we will reallocate 

Federal Loan funds so that you will get more one term to purchase your computer or to purchase 
tools) 

3) Upon receiving the funds, you are aware that future Federal Loan payments will be decreased and you 
will budget accordingly.  In other words, other terms you will receive less Federal Loan Funds. 

4) The maximum amount you can request for a computer loan is $900.00. 
5) The maximum amount for tools purchase varies by the major, but if the costs are excessively high (over 

$2,500) we will double check with the instructor to verify the costs submitted. 

At LBCC you are allowed 1 (one) computer loan while you are a student at LBCC. 

If you are in a program that requires tools, you will need to provide us with an itemized list of tools signed 
and dated by the instructor.  (We will not pay for tools that are not required for the class) 

 Attached is a copy of the computer (submit print-out showing the cost) that I would like to purchase.  I 
understand that my Federal Direct Loan funds will be reallocated and I accept the responsibility of 
understanding that I will need to budget for this expense.   

o Your request may include additional software, printer, and extras.  However, the total cost may 
NOT exceed $900.00. 
 

 Attached is an itemized list of tools that I am required to purchase for my program of study at LBCC.  I 
understand that my Federal Direct loan funds will be reallocated and I accept the responsibility of 
understanding that I will need to budget for this expense. 

o Your request must have your itemized list signed and dated by your instructor.  Failure on your 
part to have this list signed will result denial of your request. 

ATTACH YOUR DOCUMENTATION TO THIS FORM AND TURN INTO THE FA OFFICE 
 

Name:______________________________ (Please Print)                   Date:  _______________________ 
 

Student ID #:_______________________________ 

 

LBCC prohibits unlawful discrimination based on race, color, religion, ethnicity, use of native language, national origin, sex, sexual orientation, gender, gender 
identity, marital status, disability, veteran status, age, or any other status protected under applicable federal, state, or local laws. For further information see Board 
Policy BP 1015 in our Board Policies and Administrative Rules. Title II, IX, & Section 504: Scott Rolen, CC-108, 541-917-4425; Lynne Cox, T-107B, 541-917-4806, LBCC, 
Albany, Oregon. To report: linnbenton-advocate.symplicity.com/public_report 
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