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Writing Center Zoom Guide for 

Students 
Zoom is a live Web conferencing tool that allows you to hold one-on-one (or group) 

meetings synchronously from any physical location. We are using it to provide drop-in 

writing help during the remainder of Winter Term 2020 and the first few weeks of Spring 

Term 2020 to eliminate the need for staff and students to come to campus. Most, if not all, 

of LBCC’s classes will begin remotely on March 30th; some of them may use Zoom. As an 

LBCC student, you have access to Zoom as part of your student G-suite (Google docs, 

Gmail, Google Drive, etc.). You can access Zoom with your student email. 

 

Below is a brief guide for how to access the Writing Center’s Zoom drop-in service. We will 

update it as often as we can. For more complex questions or troubleshooting, please call us 

at (541) 917-4708 or email us at albertc@linnbenton.edu. We will be maintaining our 

normal business hours Saturday 3/14/2020 (11-4) and Monday-Wednesday of Finals Week 

(8-5:30), but will only be offering sessions remotely through Zoom.  

 

 

How to open Zoom if you have never opened it 

before: 

 

1. Find the link to the Writing Center “Drop-in” session on the Writing 

Center homepage at linnbenton.edu/writing-center. The link looks like 

this: https://linnbenton.zoom.us/j/741692038 

2. Once you have clicked on our “Drop-in” link, either click “download 

& run Zoom” (recommended) OR click “join from your browser” 

(either will work just fine).  

 

 

https://www.linnbenton.edu/current-students/study/learning-center/writing-assistance/
https://linnbenton.zoom.us/j/741692038


Last updated 3/17/2020 

3. If you downloaded the app, it will automatically download to your 

computer and open the meeting. If you chose to join from your 

browser, Zoom will run in your browser without downloading. Either 

way, you will be able to enter your name and join the meeting.  

 

 

 

Once that is done, or if you have already used 

Zoom: 

 

4. Once you click on our Drop-in Meeting link, you should be 

automatically prompted to open Zoom Meetings. Click “Open Zoom 

Meetings.” You should see this screen: 
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5. When you first join, you will see our waiting screen. You may need to 

wait a little bit before we are able to meet with you, just like in person.   

 

 

 

6. Once it is your turn to join the meeting, you have the option of using 

your computer or phone audio. If your computer has a microphone, we 

recommend just using the computer audio.  
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If you do not have a microphone, the phone call option is great, too! 

Use your phone to call one of the numbers listed on the screen and 

then follow the instructions given to you by an automated voice 

message. 

 

 

 

 

 

7. Now that you have your audio set up, a Writing Assistant should greet 

you and check to make sure you can both hear each other. If you have 

trouble with this, be sure to use the “Chat” feature or call (541) 

917-4708 to talk to a Writing Center representative. 
 

 

 

 

8.  You can also turn on your video if you would like to do so. To turn it 

on, click the “Start Video” button in the bottom left corner.  
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9. Your Writing Assistant will probably ask you to upload your writing 

project and assignment guidelines. You can do this by uploading a file 

to the chat.  

 

10.  Once you have shared your documents, the session can proceed 

from there. Our Zoom sessions follow the same process as our 

in-person sessions. You Writing Assistant will guide you through the 

rest of the process.  

 

 

 

 

 

 


