
Accounting Clerk, One-Year Certificate
Certificate
Total credits: 49.0

Major Course General Education Course Elective Course Milestone

Term 1
Summer 12.0 credits

COMM 218Z — Interpersonal Communication — 4.0 credits —
General Education Course
or COMM 111Z Public Speaking

MTH 075 — Variables and Linear Equations — 4.0 credits —
General Education Course
or MTH 095 Intermediate Algebra

BA 101Z — Introduction to Business — 4.0 credits — Major
Course

Term 2
Fall 11.0 credits

BA 169Z — Data Analysis using Microsoft Excel — 4.0 credits
— Major Course

BA 111 — Practical Accounting I — 4.0 credits — Major Course

BA 218 — Personal Finance Planning — 3.0 credits — Elective
Course
or BA 257 Income Tax Accounting II

Milestone: Meet with your academic advisor

Term 3
Winter 12.0 credits

BA 112 — Practical Accounting II — 4.0 credits — Major Course

BA 226Z — Introduction to Business Law — 4.0 credits —
Major Course

BA 252 — Introduction to Organizational Behavior — 4.0
credits — General Education Course

Milestone: Meet with your academic advisor

Term 4
Spring 14.0 credits

BA 113 — Practical Accounting III — 4.0 credits — Major
Course

BA 177 — Payroll Accounting — 3.0 credits — Major Course

BA 228 — Computerized Accounting — 3.0 credits — Major
Course

BA 256 — Income Tax Accounting I — 4.0 credits — Major
Course

Milestone: Meet with your academic advisor

This program map represents one possible pathway through the program and is for reference only. Make an appointment with the First Resort (prospective students) or Advising (current students) to receive personalized
guidance.
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https://linnbenton.smartcatalogiq.com/current/catalog/courses/comm-communication/100/comm-111z
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https://linnbenton.smartcatalogiq.com/current/catalog/courses/ba-business/200/ba-218
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